POCCUMCK4AST ®EJEPALIVS
KPACHOSPCKUM KPAM
KA3BAUMHCKNI PAVIOH

AJIMUHUCTPALIUS POXXJIECTBEHCKOI'O CEJIbCOBETA

ITOCTAHOBJIEHUE

29.07.2014r. c. PoxxmectBeHCKOE Ne 33

O0 yTBep:KIeHMH aIMMHHUCTPATHBHOIO perjaMeHTa MpelAoCTABJEHUS MYHHMIUNAJIbLHOM
yeayru «IlpegocraBiienue ungopManum U3 peecTpa MyHHUMNIAJILHOT0 HMMYIIECTBA»

B nensx peanuzanuun denepansHoro 3akona ot 27.07.2010 Ne 210-d3 «O06 opranuzanuu
npeaoCTaBJICHUA TOCYAAPCTBCHHBIX U MYHUIIMIIAJIBHBIX YCIIYI'» 110 0o0ecIIeYeHu IO OTKPBITOCTH U
00IIEeIOCTYTHOCTH UH(OPMAIIMK O MPEIOCTABICHUA MYHHIIUIAIBHBIX YCIYT, PYKOBOJCTBYSChH
YcTaBoM aqMUHHCTPALUU POXKIECTBEHCKOTO CEeIbCOBETA

o ks

I[NOCTAHOBJIAIO:
VYTBepauTh AIMUHUCTPATUBHBINA PETIaMeHT MPEAOCTaBICHUS MyHULIMIIATBHON yCIyru
«[IpenocraBnenne nHpopMaMK U3 peecTpa MYHUIUITAIHLHOTO UMYIIECTBAY, COTJIACHO
MPUIOKEHHIO.
[TocranoBnenune Ne 12 ot 26.03.2014 roga O0 yTBEpKIACHUH aJAMHHHCTPATUBHOIO
periiaMeHTa  INPeNOCTaBICHHS  MYHUIHMIIAIBHON yenyru  «[IpenocraBienue
nHpOpPMAIUY U3 peecTpa MyHUIIMTIAIILHOTO UMYIIECTBA» OTMEHUTh
OmnyOnukoBate panHoe IlocraHoBnenme B rasere «POXIECTBEHCKHE BECTH» H
pa3MecTuTh Ha OPHUIINATBHOM CaiiTe MyHUIIUITAIBHOTO 00pa3oBaHus B ceTu MIHTEpHeT.
KoHTposb 3a HCIIOTHEHHEM HACTOALIETO MOCTAHOBICHHSI OCTABIISIO 32 COOOM
[TocTanoBieHne BCTymaeT B CUIY B J€Hb, CICAYIOMMHA 3a THEM €ro OPHUIUATHLHOTO
OIyOJIMKOBaHUS.

['maBa agMHUHUCTpALH
PoxnecTBeHckoro cenbcoBeTa A IO. bepe3osckuit
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[Ipunoxxenue

K [TocTaHOBIIEHHIO aIMUHUCTPALIUN
PoxiecTBEHCKOTO CelIbCOBETa

oT «29» mronst 2014 Ne 33

AJIMUHUCTPATUBHBIN PETJIAMEHT
MPEIOCTaBIICHUSI MyHULIUIIAJIbHOU yCIyTH
«IIpenocraBienne uHpopMaANNH U3 peecTPa MyYHUIIUNIAIBLHOT0 HMYIIIECTBA

1. O01Me MoJI0KEeHu s

1.1 Hacrosammuii AQMUHHMCTpaTHBHBIM  pernameHTt (nanee —  PersiamenTt) 1o
IPEJOCTaBICHUI0 MyHMLIMNAIbHOW ycnyru «lIpemocraBnenue wuHdopManuum M3 peecTpa
MYHULIMIIAJIBHOTO HMMYILIECTBA» YCTaHABJIMBAET MOPSIAOK, CPOKHM U IOCIEJOBATEIbHOCTb,
CTaHJapT aJAMHUHUCTPATHBHBIX MPOLEAYP NPU IPEIOCTABICHUH MYHHUIMIIAIbHOW YCIYTH B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepannu.

1.2. Pernament pasmemaercs Ha MurepHer-caiite MHTepHeT-caliTe agMUHUCTpaLUU
Kazaunnckoro paiiona B pazzuerne «PoXKIECTBEHCKHI CETbCOBET», TaKkKe HAa MH(POPMALMOHHBIX
CTEH/IaX, PACIIONIOKECHHBIX B 3JaHUH aJIMMUHUACTPALMU POKIECTBEHCKOrO CENbCOBETA 110 aJpeCy:
Kpacnosipckuii kpait Kazaunnckuii paiion, c. PoxxnectBenckoe, yi. [lymkuna, 15 «Ax.

2. CTanaapr npeaocraBjieHUs MyHUIIUNIAJBHOH YCIyIH

2.1. HammenoBanwe MyHuuunampHoW yciayru — «lIpemocraBienue wuHpopManuu U3
peecTpa MyHULMIAIBLHOIO UMYILECTBAY - (Aajee — MyHULIUIIAIbHAS YCIIyTa).

2.2. IlpepocTtaBieHME€ MYHMLMIAIBHOW YCIYTH OCYILECTBISAETCS aJMHUHUCTpalen
Pooicoecmeenckozo cenvcogema (nanee - agmMuHuctpanus). OTBETCTBEHHBIM HCIIOJIHUTEIEM
MYHULIMIIAJbHOW  yCIyTW  SIBISI€TCSl  CIELMAIUCT [EPBOM  KATEroOpud  aJIMUHUCTPALUU
PoxnectBenckoro cenbcoBera PerukoBa Hagexma degopoBHa

Mecro naxoxnaenus: KpacHospckuii kpail KazaunHckuil paiioH c¢. PoxnecTBeHckoe, yiI.
[lymkuHa, 15 «A»

[TouroBeiii aapec: 663106, Kpacnosipckuii kpait Kazaunnckuit paiion c. PoxzaecTBeHckoe,
yi. Ilymkuna, 15 «A»

[Ipuémuble nHU: TOHEIEIbHUK, BTOPHUK, YETBEPT, MATHHUIIA

I'padux padoTsr: ¢ 9-004. 10 17-004, (o6eneHubIi nepepbis ¢ 13-00u g0 14-004)

Tenedon/dpakc: 8 (39196)-74-216, azpec SIIEKTPOHHON TIOYTHI
rozhdestvenskoe@mokazrn.ru;

2.2.1. Nudopmammio mo mporenype MpeAoCTaBICHHUs] MYHHIMIIATBHON YCIYTH MOYKHO
MOJIyYUTh y CIHELUAINCTa CENbCOBETAa OTBETCTBEHHOTO 3a IPEIOCTABIECHUE MYHULUINAIbHON
YCIIYTH:

B YCTHOH (opMme - 1o TenedoHy K COTPYAHHUKY OTJeNla peecTpa M pPerucTpalnuu Ipas
MYHUIIMINIAJIbHONW cOOCTBEHHOCTH JlenmapTaMeHTa Ui Ipy JIMYHOM NPUEME K COTPYIHHUKY OT/AEa
KOHTpOJIS;

B NHUCbMEHHON (opMe - C JOCTaBKOH IO IMOYTE WIK JIMYHO (Yepe3 YMOJTHOMOYEHHOIO
IIPEJICTaBUTEIA);

B AJIEKTPOHHOM (hopMe - 110 3JIEKTPOHHOI MoYTe.

[Ipu mnocrymneHun 3ampoca Ha OyMaXHOM HOCHTENE WJIM B D3JIEKTPOHHOH ¢opme
KOHCYJIbTUPOBAHUE  OCYUIECTBJIIETCS B  BHJAE NHUCHBbMEHHBIX OTBETOB, COJAEpKAIUX
MCYEPIBIBAIOIINE CBEJEHMS 110 CYIIECTBY IOCTABIEHHBIX BOIIPOCOB.

2.3. Csenmenus o0 OOBEKTax yd4eTa, COACPKAIIMXCS B peecTpax, HOCST OTKPBITHINA
XapakTep U MPeloCTABISIIOTCA JIF00BIM 3aMHTEPECOBAHHBIM JIMLIAM B BUJIE BBIITUCOK U3 PEECTPOB



C YKa3aHHEM CJIEYIOIIUX IaHHbIX:

- CBEICHHMH 0 HAMMEHOBAHHNH O0BEKTA;

- CBEJICHMM O MECTOHAXOXJIEHUM OOBEKTa C yKa3aHHeM ero ajapeca (HOMEp CTPOCHHS,
HOMED IMOMEIIEHU);

- CBEJICHUH, HICHTUPUITUPYIOMHIX 00BEKT (TUIOMAIb, STAXKHOCTH | JIP.);

- peecTpoBOro HoMepa 0ObEKTa;

- CBEJICHUH 0 OallaHcoIepIKaTene;

- CBEJIEHUH O ToJie 3aCTPOMKH (TOJIe BBOJIa B DKCILIyaTalluIo, T'0JIe Havajaa CTPOUTENIbCTBA -
JU1s1 OOBEKTOB HE3aBEPILIEHHOTO CTPOUTEIHCTBA).

2.3.1. [IpenocraBienne cBeAeHU 00 00BEKTaX ydeTa OCYIIECTBIISICTCS CIICIIUATUCTOM Ha
OCHOBaHUU MUCBMEHHBIX 3a11pocoB B 10-1HEBHBIN CPOK CO JIHA MOCTYIUICHHUS 3aIIpoca.

2.4. TlonyyaTenssMu MYHUIIUMIIAIBHON YCIYTH SBISIOTCS (DU3UYCSCKUE WU FOPUIAYECKHE
JUIA, 3aMHTEPECOBAHHBIC B MOJIYYEHUU MYHUIUIIAIBHON YCIyrd, JU00 UX YHOJIHOMOYEHHbIE
MPEACTaBUTENH (Jaee - 3asIBUTEIb).

OT uMeHHW 3asgBUTENS MOTYT BBICTYNATh (U3MUYECKUE JUIA, HUMEIONIMEe TPaBO B
COOTBETCTBUHU C 3aKOHOJATENbCTBOM Poccuiickoit ®enepanuu au00 B CHIY HAICICHHUS HX
3a8BUTEISIMH B TIOPSAKE, YCTAHOBJIEHHOM 3aKoOHOJaTenbCcTBOM Poccuiickoit denepaumuu,
MOJIHOMOYMSIMU BBICTYINATh OT UX UMEHH (JaJiee - 3asiBUTEIIN ).

2.5. Pe3ynbpTaTom mpeaocTaBieHUs] MyHUITUTIATBHON YCIYTH SIBJISIFOTCS:

- IpeIoCTaBIeHne HH(POPMAIIUU U3 PeecTpa MyHHUIUIAILHOTO HMYIIIECTBA;

- OTKa3 B MIPEA0CTaBICHUN HH(POPMAIIUH;

- IUCBMO 00 OTCYTCTBUU UHGOPMAIUU O 3arpaiirBaeMoM o0bekTe B Peectpe.

2.6. [TpaBOBBIMU OCHOBAHMSIMU JJIS IPEOCTABICHHUS MYHUIIUTIAIBHONU YCIIYTH SIBIISIETCS:

- Konctutyuus Poccuiickoit @enepauny;

- 'paxxnanckuii koaexkce Poccuiickoit denepanuu;

- ®enepanpHbiii 3akoH 0T 06.10.2003 Ne 131-®3 «O06 oOmMX MPUHIKIIAX OpraHU3AINH
MECTHOro caMmoynpaniieHus B Poccuiickoit @enepanumny;

- ®epepanbubiit 3akoH 0T 09.02.2009 Ne 8-D3 «O6 obecneueHuu A0CTyMa K HHGOpMAaLIUU
0 JIeATEIIbHOCTU TOCY/IapCTBEHHBIX OPraHOB M OPraHOB MECTHOT'O CAMOYIIPABJICHUS

- ®epepanbhbiii 3akoH 0T 27.07.2010 No 210-d3 «OO6 opraHu3amuu MpeaoCTaBICHUS
rOCYJapCTBEHHBIX U MYHUIIUIIATBHBIX YCIIYT.

- YcraB aaMUHUCTpALMK POXKIE€CTBEHCKOTO CEIbCOBETA

2.7. VicuepnbIBaroluii NepedyeHb JOKYMEHTOB, HEOOXOAMMBIX i MpPelOCTaBICHUS
MYHUIIMTIATLHON YCIyTH (J1ajee - JOKYMEHTHI).

- 3asIBJIEHUE B MUCHbMEHHOW WJIM AJIEKTPOHHOU (hOopMe, B KOTOPOM HEOOXOIUMO yKa3aTh:

— HauMEHOBaHUE opraHa MecTHoro camoynpasieHus win OO nomxkHOCTHOrO nMIa,
KOTOPOMY HampaBJIeH 3ampoc.

— uH(popMalnMo 0 JHIE, 3aMHTEPECOBAHHOM B NPEAOCTaBICHUH MHPopManuu (haMuius,
UMS$1, OTYECTBO (PU3HUECKOTO JINIIA);

— aJgpec TIOCTOSHHOTO MeCTa JKUTENbCTBA WM MPEUMYIIECTBEHHOTO MpeObIBaHUS
3asIBUTEIIA,

— KOHTaKTHBIN TeneOoH 3asiBUTENS;

— 1eTb NoJdy4YeHusl uHpopMaInu;

— cmoco0 monmydeHuss uHpopManuu (B cilydyae HEOOXOJUMOCTH JOCTaBKH IO TIOYTE
YKa3bIBa€TCs IOUTOBBIN a/ipec JOCTABKHU);

— MOAIUCH 3asIBUTEIS;

— J1aTa 3amoJIHeHHUS 3aIpoca.

B cnyuae ecnu oT mMeHU 3asBUTENST 00paIaeTcsi HHOE JIMIIO, JTOJDKHA OBITh MPHIIOKEHA
JIOBEPEHHOCTh HA OCYILIECTBIEHUE COOTBETCTBYIOUIUX JIEWCTBUI, 3aBEPEHHAsI B YCTAHOBIEHHOM
3aKOHOM TTOPSIJIKE.

TpeboBath OT 3asBHUTENEH MOKYMEHTHI U CBEICHHS, HE TMPEAYCMOTPEHHBIC JTaHHBIM
MTYHKTOM a/IMUHUCTPATHBHOTO perIaMeHTa, HE IOTyCKAeTCsl.
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2.8. 3ampenieHo TpeOOBaTh OT 3asIBUTEIISL:

- TPeICTaBJICHUs [OKYMEHTOB U HMH(QOpPMAlUU WM OCYIIECTBICHUSA JEHCTBUI,
IIPEJICTABICHUE UM OCYIIECTBIEHUE KOTOPBHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU IIPaBOBBIMU
aKTaMH, pPETYJHUPYIOIIMMU OTHOIIEHUS, BO3HHUKAIOIIME B CBS3M C IPEJOCTABICHUEM
MYHHULUIIAJIBHON YCIyTH;

- IPEJICTaBJICHUs IOKyMEHTOB U MH(POPMALUH, KOTOPbIE B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanyn, HOPMaTUBHBIMH IIPABOBBIMH aKTaMHU CyOBEKTOB
Poccuiickoit @enepanyy 1 MyHULUIAIBHBIMYA IIPABOBBIMU aKTAMH HaXOIATCS B PACHOPSKEHUU
rOCy/IapCTBEHHBIX  OPraHOB,  IPENOCTABISAIOIIMX  TOCYJApCTBEHHYIO  YCIYyry,  HHBIX
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIpaBJIeHHs M (WJIM) MOJBEJOMCTBEHHBIX
rOCylapCTBEHHBIM OpraHaM M OpraHaM MECTHOIO  CaMOYIIpaBJICHUS  OpraHU3alUi,
y4acTBYIOUIMX B IPENOCTABICHUN TIOCYAAPCTBEHHBIX WM MYHHMLIMIAIBHBIX YCIYI, 3a
UCKJIIIOYEHUEM JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 crtatbu 7 @DenepaJibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 «O06 opraHuzanuy MPEJOCTABICHUS T'OCYAApPCTBEHHBIX U
MYHULIUINIAJIBHBIX YCIIYI»;

- OCYLIECTBJICHUS JI€HCTBUHA, B TOM YHUCIIE€ COIVIACOBAHUMN, HEOOXOIUMBIX JJIsl MOJIY4YEHUs
MYHULIMINIAJIBHBIX YCIYT U CBSI3aHHBIX ¢ 0OpallleHueM B UHBIE TOCYAaPCTBEHHBIE OpraHbl, OPraHbl
MECTHOI'O CaMOYIPABJICHUS, OPTaHU3ALNAN, 32 UCKJIIFOUEHUEM MOJIYUYEHHs YCIIYT, BKIIOUEHHBIX B
NepeyHy, yka3zaHHble B 4yactu | crtarbu 9 ®epepanbHoro 3akoHa Ne 210-D3, u nosyueHus
JIOKYMEHTOB M HH(OpPMAILIUHU, IPEIOCTABISAEMbIX B PE3YJIbTATe MIPEIOCTABICHUS TAKUX YCIIYT.

2.9. HcuepnbiBaroniuii mnepeueHb OCHOBAHUW JUIsi OTKa3a B MpuUéME MHUCbMEHHOTO
3asBJICHUSA:

TEKCT JOKyMEHTa HamucaH Hepa30opumBo, 0e3 yka3aHus (paMuinu, WUMEHH, OTYECTBA
¢du3nueckoro Jmua, agpeca ero perucTpaluy; B JOKYMEHTaX MUMEIOTCS MOJYUCTKH, MOANUCKH,
3aUEpKHYTHIE CJIOBA U MHBIE HE OTOBOPEHHBIE UCIIPABICHUSI.

2.10. HcuepnbiBaroniuii ImepedeHb OCHOBaHMM [ OTKa3a B IPENOCTaBJICHUU
MYHULIMTNIAJIbHOW YCIYTH:

- oOpalleHue TpakJAaHuHA, KOTOPBI B COOTBETCTBUM C HACTOSILUM PpErJaMEeHTOM He
MOYET OBITh IMOJTydaTesIeM MYHHIIUIIATBHON YCIYTH;

- HE IIPEJICTaBJICHBI IOKYMEHTBI, YKa3aHHbBIE B IIYHKTE 2.7 HACTOSAILETO PEIJIAMEHTA.

2.11. MyHuImunanpHasi yciryra rnpeocTaBisieTcsi 0eCIuiaTHO.

2.12. MakcumalbHBII CPOK OKUAAHMS B OYEpEAM IIPU IOJAade 3ampoca O MpeloCTaBICHUN
MYHUIUITATBHON YCIIyTH cocTaBiisieT He 6onee 20 MUHYT.

MakcuManbHBIE  CPOK  OXHUAAHMUS TpU  IOJYYEHUM pe3yiabTaTa IMPEJOCTaBICHUS
MYHUITUTIAJILHOM YCIyTH COCTaBisieT He Oosee 15 gHeit.

2.13. Cpok peructpanuu 3ampoca 3asBUTENs O MPEIOCTaBICHUN MYHUIUNAIbLHON YCIyTH
cocTaBiisieT He Oosee 2 qHel.

2.14. TpeGoBaHuUs K NOMEIIEHUSIM, B KOTOPBIX IPEAOCTABIAETCS MyHUIIMTIIATIbHAS yCITyTa!

- TIOMEIIEHHS, B KOTOPBIX OCYIIECTBISETCS NpUEM TpaxaaH, oOpaTUBIIHXCS 3a
NOJYyYeHUEeM MYHMLUNAIBHOW YCIYI'M, JOJKHBI OBITh OCHAIEHBl COOTBETCTBYIOIIMMHU
yKazareiasiMi, HH(HOPMaLMOHHBIMU CTEHJAMH ¢ 00pa3laMH 3aroIHEHUS 3asiBICHUS U NePEeUHEM
JIOKYMEHTOB, HEOOXOAMMBIX JJISl IPEOCTABICHUS YCIYTH;

- MecTa JUIs 3all0JTHEHUS] HEOOXO/IMMBIX JOKYMEHTOB 000PYAYIOTCS CTYJbSMHU, CTOJAMU U
o0ecrieunBaroTCs OJIaHKaMH 3asiBIICHUH, MUCHbMEHHBIMU PUHA/JICKHOCTIMH;

- Ha HMH(OPMAIMOHHOM CTEHJI€ B YUPEXKJCHHUU Da3MEIIaeTcsl MepeueHb JTOKYMEHTOB,
KOTOpBIE 3asIBUTEINb JOJDKEH NIPEICTaBUTh ISl UCIIOJHEHHUS MyHULIUIIAIIBHON YCIIYTH.

Pabouee mecto cnenuanucToB YupekIeHHUs, YIacTBYIOIIUX B OKa3aHUM MYHUIIUMIAIbHON
YCIIYT'H, OCHAIIIAeTCsl HACTEHHOM BBIBECKOM MJIM HACTOJILHOM TaOJIMYKON ¢ yKazaHHeM (aMUIuH,
MMEHHU, OTYECTBA M JOJDKHOCTH, HEOOXOJUMOW [UIsi MCIOIHEHHUS MYHUIUNAIBHON YCIyru
O(pUCHOU TEXHUKOH.

[Tomemenuss [isi  TOPEJOCTaBICHUS MYHULMIAIBHOW  YCIYTH 1O  BO3MOXHOCTH
pasMelarTcs B MAKCUMAalIbHO YIOOHBIX Ul 0OpalleHus MeCTax.
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B Mecrtax oXuIaHUS TNPENOCTABICHUS MYHULIMNAIBHOW YCIYTH IpelycMaTpUBaeTCs
000pyI0BaHNE JOCTYITHBIX MECT OOIIECTBEHHOTO MOJIb30BaHUS (TyaJeTOB).

B Mectax mpemocTaBieHUS MYHUIMIIAJIBHON YCIyTM Ha BUAHOM MeECTE DPa3MEUIaroTCs
CXEMBbI Pa3MELICHUs CPEACTB MOXKAPOTYIIEHHs U MyTel 3BaKyallM MOCETUTENeH U paOOTHUKOB
OpraHoOB, yYaCTBYIOIIMX B OKa3aHUU MYHHLIUTIAIEHOW YCIIYTH.

Mecrta  npemocTaBIeHMsT ~ MYHULUNAIbHOW  YCIyTH  OOOPYAYIOTCS  CpEeICTBaMH
MOYKAPOTYILIEHHS U OTIOBEIIEHHS O BOSHUKHOBEHUHU YPE3BBIYAMHON CUTYaIUH.

2.15. Ha wuH}opManuMoHHOM CTEHJE B aJIMUHUCTPALMM Pa3MEIIAIOTCS CIeNyHoIue
UH(POPMALMOHHbIE MaTePHAIIBL:

- CBEZICHHUS O NIEPEYHE NPEAOCTABIAEMbIX MYHULIUIIAIBHBIX YCIIYT;

- IEPEYEHb MPEJOCTABIISIEMBIX MYHHIIUIIAIBHBIX YCIIYT, 00pa3lbl JOKYMEHTOB (CIPABOK).

- oOpasell 3aroJIHEeHMs 3asBICHMS;

- anpec, Homepa TenegoHOB U (akca, rpaduk pabOTHI, aapec SIEKTPOHHON MOYTHI
aJIMUHUCTpAIVH;

- aIMUHUCTPATUBHBIN PETIaMeHT;

- ajpec ouLuaIBbHOro caiiTa YupexxaeHus B ceTu MIHTepHeT, coaeprkaliero nHpopMaluio
0 MIPEOCTABICHUN MYHHUIIUTIATBHON YCIYTH;

- TMOpPSJOK TNOJy4eHUus HHGPOpMALMU 3asgBUTENSMU [0 BOIPOCAM MPEJOCTaBICHUS
MYHUIUIAIBLHON YCIIYTH, B TOM YHCJIE O XOJI€ PEIOCTABICHNUS MYHUIIUIIAILHON YCIIyTH;

- IepeYeHb OCHOBAHMMU JJIs1 OTKAa3a B MPEAOCTABICHUHN MYHUIUIIAIBHON YCIIyTH;

- TOopsAAOK oOxajloBaHUS JeMcTBUM (Oe3eHCTBUSI) M pPELIEHUll, OCYLIECTBISEMBIX
(IPUHATHIX) B XOJI€ IPEIOCTaBICHUS MYHUIIMIIATBHON yCIyTH;

- HeoOXoauMast orepaTuBHast UH(HOPMAIIHS O MTPEIOCTABICHUN MYHHIIUIIATBHON YCITyTH.

- ONMCaHUE MPOLEAYPhI NMPEIOCTABICHNUS MYHUIIUNAIBHON YCIyTH B TEKCTOBOM BHJE U B
BHUJIE OJIOK-CXEMBI,

Texct marepuanoB, pa3MellaeMbIX Ha CTEHJaX, JOJDKEH ObITh HameyaTraH YAOOHBIM JUis
YTEHUs WPH(PTOM, OCHOBHBIE MOMEHTHI U HanOoJiee Ba)KHBIE MECTa BBI/ICICHBI.

2.16. IlokazarensMu JOCTYIHOCTH U Ka4eCTBa MYHHUILIMIIATBHOM YCIYTH SBIISIOTCS:

- COOJIIOJIEHHE CPOKOB MPEJOCTABICHUS MYHHIMNAIBHOW YCIYTH, CPOKOB BBITOIHEHHS
OTJIEJIbHBIX a]MUHUCTPATUBHBIX MIPOLIEYP B paMKaX €€ Mpe10CTaBICHHUS;

2.17. Vuble TpeOOBaHUS, B TOM YHCIIEC YYUTHIBAIOUINE OCOOCHHOCTH TIPEIOCTABICHHS
MYHUIUNAIBHBIX YCIYT B MHOTO()YHKIIMOHAJIBHBIX IIEHTPaX U OCOOEHHOCTH NpEI0CTaBICHUS
MYHUIUTATBHBIX YCIYT B AJIEKTPOHHOU (hopMme.

3. CocraB, n0CJIeA0BATEIBHOCTh H CPOKHU BBINOJTHEHUS aAMUHUCTPATUBHBIX NPOLEAYP,
TPe0OBaHUs K NMOPSIAKY UX BHINOJHEHHUS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHECHHUS
aMMHHMCTPATHUBHBIX NPOLEAYP B JIEKTPOHHOI (hopMe, a TaKKe 0COOEHHOCTH
BBINOJIHEHHS A/IMUHUCTPATUBHBIX NPOLEAYP B MHOTO(PYHKIIMOHAJBHBIX HIEHTPax*

3.1. [IpenocraBiieHue MyHULIIMNIAIBHOM YCIYTH OCYIECTBIIETCS B (hopme:
- HETIOCPEACTBEHHOE O0palieHue 3asBuTels (IpH JINYHOM OOpaIlleHHH ),
- OTBET Ha NMMCbMEHHOE OOpalleHHeE.
3.2. Ilony4yeHue KOHCYNbTALUN 110 MPOLEAYPE MPEAOCTABICHHSI MyHULIUIIATBHON YCIYTH MOXKET
OCYILECTBIISATHCS CIEIYIOIIUMU CIIOCOOAMHU:
- IOCPEJICTBOM JIMYHOTO OOpaIleHus;
- oOparteHus o tenedony;
- IOCPEJICTBOM MHUCbMEHHBIX 00pallleHuH Mo MOYTe;
- IOCPEICTBOM OOpAIIeHUH MO AJIEKTPOHHOH 1oYTe.
3.3. OcHOBHBIMU TPEOOBaHUSIMH K KOHCYJIbTALUN 3aABUTENICH SIBISIOTCS:
- aKTYyaJIbHOCTB;
- CBOEBPEMEHHOCTB;
- YETKOCTb B U3JI0)KEHUU MaTEpUaIa;
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- IOJTHOTA KOHCYJIbTHPOBAHUS;

- HaIrJSAHOCTh (DOPM MOAAYM MaTepuaa,;

- y1I00CTBO U IOCTYITHOCTb.

3.4. TpeboBanus k popMe 1 XxapakTepy B3aUMOAECHCTBUS CIIELUAIUCTA C 3asIBUTEIISIMU:

OpU JIMYHOM OOpaIleHUH 3asBUTENCH CICHUAINCT JOJDKEH NPEACTaBUTHCS, YyKas3aTb
bamMunuio, UMsi U OTYECTBO, COOOLIUTH 3aHUMAEMYIO JOJDKHOCTh, CAMOCTOSITENIBHO J1aTh OTBET
Ha 3aJ]aHHBIN 3asBUTEJIEM BOIIPOC;

B KOHLIE KOHCYJIbTUPOBAHMs CIELUAIUCT OTJEJa, OCYIECTBISAIONIMNNA KOHCYJIbTUPOBAHUE,
JIOJDKEH KPaTKO TMOJBECTH UTOTH M MEPEUUCIUTh MEphl, KOTOPHIE CIEeNyeT MPUHAThH 3asSBUTEIIO
(KTO MIMEHHO, KOTIa U YTO JOJIKEH CIeNaTh).

OTBeT Ha NUCbMEHHBIE OOpaIIEHUS U OOpAIICHUS IO SJIEKTPOHHOM MOYTE JaeTCs B
IPOCTOH, YeTKON U MOHATHOH (opMme ¢ ykazaHMeM (paMWINK U MHULMAJIOB, HOMepa TejnedoHa
CHeLHaINCTa OT/IeNa, UCTIOJIHUBIIETO OTBET Ha OOpaIIeHue.

OTtBer Ha NHMCbMEHHOE oOOpalleHue MoJmuchiBaeTcs [aBoil  agMHMHUCTpaLUU
(3amMecTHUTENEeM TJIaBbl AAMUHUCTPAIMH) JINOO YITOJTHOMOYEHHBIM JIOJKHOCTHBIM JIUIIOM.

3.5. Ilpu orBerax Ha Tene(OHHBIE 3BOHKHM M YCTHbIE 0OpallleHHs CIELUAINCT B BEXKIMBON
dopme 4eTKo U moAPOOHO MHPOPMHUPYET OOPATUBIIUXCS 10 HHTEPECYIOIUM HX BompocaM. [lpu
HEBO3MOXXHOCTH  CHELMAIMCTa, IPHUHABIIETO 3BOHOK, CAaMOCTOSTEIbHO OTBETUTh HA
IIOCTaBJIEHHBIM BOIPOC, TEIEPOHHBIN 3BOHOK JOJDKEH OBITH IEpeagpecoBaH (IEpeBeleH) Ha
Jpyroro crenuagiucTa win oOpaTUBIIEMYCs I'paXXJIaHUHY JOJKEH ObITh COOOIIEH TeaepOHHBIN
HOMEP, IO KOTOPOMY MOKHO TIOJYYHUTh HEOOXOIUMYIO HH(POPMALIHUIO.

3.6. OTBeT Ha MUCbMEHHOE OOpAallleHUEe O MPOLEAYPE MPEJOCTaBICHUS MYyHHIMIAIbHOM
YCIYTH TPEAOCTaBIsieTCsT B TeueHHe 15 KajneHmapHBIX IHEW €O JHS PETUCTPAIlH 3TOTO
oOpareHusl.

3.7. IlpenocraBieHre MyHUIIMITAIIBHON YCIIYTH BKIIFOYAET B CEOs BBITIOJIHEHHUE CIICTYIOIINX
a/IMUHUCTPATUBHBIX NPOLEIYD:

3.7.1. Ilpu HanpaBiIeHUU TOKYMEHTOB I10 I10YTE:

- IPUEM, PETUCTPALUS 3asIBJIICHUS U IPUIIOKEHHBIX KON JTOKYMEHTOB OT 3asBUTEIIS;

- MOJITOTOBKA OTBETA M HAIIPABJICHHUE €T0 IO MOYTE 3asIBUTEIIIO.

Pe3synpTaTroM UCHONHEHUS aJMUHUCTPAaTUBHOIO JIGHCTBHS SIBJIETCS  HallpaBlICHUE
COOTBETCTBYIOIIETO JOKYMEHTa 3asBUTEN0. CPOK HCIIONHEHHS JaHHOTO aIMHHUCTPATHBHOTO
NeHiCTBUSA cOCTABIAET He Ooiee 15 mgueii.

3.7.2. Ilpu nuuHOM OOpaIlleHUH 3asiBUTEIS:

- IpUEM 3asiBUTEIIS, IPOBEPKA IOKYMEHTOB (B JIEHb 0OpalleH s );

- MPEIOCTABICHUE COOTBETCTBYIONIEH NMH(POPMAILIUH 3aBUTEITIO.

Pe3ynpTaToM UCHONHEHUS aJMUHUCTPATUBHOTO JEHCTBHS SBISETCS MpPEIOCTaBlICHUE
3asBUTENIO COOTBETCTBYIOHIETO MOKyMeHTa. CpPOK HCIIONHEHUS JaHHOTO aJMHHHCTPATUBHOTO
neiictBus coctabisieT He 6onee 20 MUHYT.

4. ®opMBbI KOHTPOJISI 32 HCIIOJTHEHHEM aIMHHUCTPATHBHOIO perjiaMeHTa

4.1. Tekymmii KOHTPOJIb 3a COONIOJIGHUEM IIOCIEOBATEIBLHOCTH  JIEUCTBUH,
OmpeNieJICHHBIX PermamMeHTOM OCyIIecTBISETCsl TJaBOM CelbCOBETa M BKIIOYAaeT B ceds
MPOBEJICHNE TPOBEPOK COOMIOACHUS M UCTIONHEHHSI OTBETCTBEHHBIMH JIMIIAMU (CTIISIIUATNCTAMH )
JIEUCTBYIOIIETO 3aKOHOAATENBCTBA, a TAKKE MOJI0KEeHUN PermamenTa.

4.2. llepconasibHasi OTBETCTBEHHOCTh OTBETCTBEHHBIX JIMII (CIEUATUCTOB) 3aKPEIUISETCS
B COOTBETCTBYIOIIUX MOJOKEHUSIX JOKHOCTHBIX HHCTPYKITHI.

4.3. KoHTponb 3a MOJHOTOM M KAa4eCTBOM MPEIOCTaBICHUS MYHULMIAIBHON YCIyru
BKJIFOYaeT B ce0si TPOBEJCHHE TMPOBEPOK, BBISBICHHE W YCTPAHCHHWE HAPYIICHUA IIpaB
3asiBUTENICH, pacCMOTpEHUEe, MPHHITHE pEeHIeHWH M TMOATOTOBKY OTBETOB Ha oOpalieHus
3asIBUTENICH, colepiKaline >KajloO0bl Ha peleHus, NelcTBus (0e31eHCTBUSI) OTBETCTBEHHBIX JIUII
(crienuanucToB).



4.4. Tlo pe3ynbTraraM MPOBEJACHHBIX MPOBEPOK B CIIydyae BBISABICHUS HApYIICHUU IpaB
3asBUTEJICH 110 TPEAOCTABICHUIO MYHHUIUIIAIBLHON YCIYTH OCYIIECTBISICTCS TPUBJICUCHUE
BHHOBHBIX JIMII K OTBETCTBEHHOCTH B COOTBETCTBHMH C 3aKOHOHATEILCTBOM Poccuiickoi
denepanuu.

4.5. IlpoBeneHue mNPOBEPOK MOKET HOCUTH IUJIAHOBBIM XapakTep M BHEIUJIAHOBBIM
xapakTep (MO0 KOHKPETHOMY OOpAaIICHUIO 3asBUTENS 110 MPEJAOCTABICHHUIO MYHUIIMITAIbHON

YCIIYTH).

5. locyneOHblii (BHecy1e0HBbII) MOPSA0K 005KaI0BAHUSA PelIeHU U JeicTBUil
(0e3neiicTBUSA) OpraHa, NPeaoCTABJISIONIEr0 MYHUIIMIIAIbHYIO YCJIYTY, a TAKXKe
AOJKHOCTHBIX JIMI MJIM MYHMUIMIAJBHBIX CJIY:KAIINX.

5.1. 3asgBUTENN MYHUIUNAIBHON YCIYTH UMEIOT MPaBO OOPATUTHCS C 3asBICHHEM HIIU
)Kano0oi (nanee - oOpamieHus) Ha aeicTBUs (O€31eHCTBHI) UCTIOTHUTEIS, OTBETCTBEHHBIX JIUII
(criennanucToB), B TOM YKCIE B CIAEAYIOLUIUX CIydasx:

1) HapymeHue Cpoka perucTpaluu 3ampoca 3asBUTEN O IPEeIOoCTaBICHUU
MYHHUIUIIAJIBHON YCIyTH;

2) HapylLIeHHEe CpOKa MPel0CTaBICHNS MyHULIUIIAIbHON YCIIyTH;

3) TpeboBaHue y 3asgBUTENS IOKYMEHTOB, HE TPEAYCMOTPEHHBIX HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanyy, HOpMaTUBHBIMU IIPABOBBIMU aKTaMU CyObEKTOB
Poccniickoit ®@enepanny, MYHUIMNAIBHBIMA IPAaBOBBIMH aKTaMH Ul IMPEIOCTaBICHUS
MYHULIMIIAJIbHON YCIIYTH;

4) oTka3 B IpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPHIX IPETYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMU akTamu Pocculickoii denepanuy, HOPMaTUBHBIMHM IIPaBOBBIMU
aktamMu cyobekToB Poccuiickoit ®enepauyy, MyHULUNAIbHBIMA IPABOBBIMH aKTaMH s
IIPEIOCTABIICHUSI MYHULIUIIATIbHON YCIYTH, Y 3asBUTEII;

5) OoTka3 B MPEIOCTABICHUH MYHHUIIMNAIBHOM YCIYTd, €CIM OCHOBAHHS OTKaza HeE
HPEIyCMOTPEHbI (peliepaibHbIMU 3aKOHAMU M INPHHITBIMH B COOTBETCTBMM C HUMM HHBIMU
HOPMAaTHBHBIMH IIpaBOBbIMM akTamMu Pocculickon ®enepanuu, HOPMAaTUBHBIMHU IPAaBOBBIMHU
akTamu cyobekToB Poccuiickoil ®denepanuy, MyHUIUNAIbHBIMU IPABOBBIMU aKTaMH;

6) 3arpeboBaHUE C 3asBUTEIS MMPU MPEIOCTABICHUN MYHHUITUTIATHHOM YCIYTH IUIATHI, HE
IPEAYCMOTPEHHOW  HOPMAaTHBHBIMM  IpaBOBBIMM  akTtaMu  Poccuiickonn — denepauuu,
HOPMAaTUBHBIMHM IIPABOBBIMH aKTaMu cyObekToB Poccuiickoit denepanuy, MyHUIUNAIbHBIMU
IIPABOBBIMU AKTaMH;

7) OTKa3 opraHa, MpeIOCTaBJIAIONIEr0 MYHUIMNAIbHYIO YCIYTYy, JOHKHOCTHOTO JIMIIA
Oprasa, IpeI0oCTaBIIAIOIIEr0 MyHUIIMIIAJIBHYIO YCIYTY, B UCIIPABICHUH JOMYIIEHHBIX OIEYaTOK
U OLIMOOK B BBIAAHHBIX B PE3yJbTaTe MPEAOCTABICHHUS MYHULUMNAIBHON YCIYIM JOKYMEHTax
a1u00 HapylleHHEe YCTAaHOBJIEHHOTO CpPOKa TakuX HcmpaBieHHid.5.2. OOpaiieHus mojyiexar
00s3aTebHOMY paccMOTpeHut0. PaccmMoTpenue oOpaliieHuil ocyiecTBiseTcs 0eciiaTHoO.

5.3. XKanoba nojgaercss B MUCbMEHHOM (GopMe Ha OyMaKHOM HOCHUTEINE, B AJIEKTPOHHOM
¢dbopMe B opras, NpeA0CTaBISIIOIINN MyHUIIUNIANBbHYIO YCIyry. XKanoObl Ha peleHus], IpUHAThIE
PYKOBOAMTENEM OpraHa, NPEJOCTaBIAIOLIET0 MYHHIMNAIBHYIO YCIYry, [OJAITCI B
BBIILIECTOSIIIMN OpraH (MpU €ro Hajauuuu) Ju0O0 B CiIydae €ro OTCYTCTBHS paccMaTpHUBAIOTCS
HENOCPEACTBEHHO PYKOBOJIUTENEM OpraHa, IPeI0CTaBIISAIOIEr0 MyHUIUIIAIBHYIO YCIYTY.

5.4. ’Kanoba MoxeT ObITH HaIpaBlieHa IO MOYTE, C MCIOIb30BaHUEM HHPOPMAIIOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh MHTepHeT, opHUIMaIbHOro caiiTa opraHa, MmpegoCTaBIISIOLIETO
MYHUIIUTIAJIBHYIO YCIIYTY, a TAK)K€ MOKET ObITh MPUHSATA MPU JIUYHOM IIPHUEME 3asiBUTEIS.

5.5. Kanoba nomxHa coepxKarb:

1) HauMeHOBaHUE OpraHa, NMPeAOCTaBISIIONIET0 MYHHUIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIa OpraHa, IpPEeNOCTABISIONIEI0 MYHHMIMIAIBHYIO YCIyry, PEIIeHHs W JIeHCTBUSA
(Oe3nelicTBUE) KOTOPHIX 00XKAITYIOTCS;



2) dbamunmro, UMsi, OTYECTBO (TIOCTIEIHEE - IPU HATUYHUH), CBEICHUS O MECTE KUTEIIbCTBA
3asgBUTENS - GU3NYECKOTO JIMLA TM00 HAMEHOBaHUE, CBEICHUS O MECTE HaXOXKECHUS 3asiBUTENs
- IOPUJMYECKOTO JIHIA, a TaKkke HoMmep (HOMepa) KOHTakTHOro TenedoHa, aapec (aapeca)
3JIEKTPOHHOU MOYTHI (IIPH HAJIMYKHU) U MOYTOBBIN aJpec, M0 KOTOPHIM JO0KEH ObITh HaIllpaBiIeH
OTBET 3asIBUTEIIIO;

3) cBemeHus 00 OOXaIyeMbIX pEIICHHSIX W JedcTBUAX (Oe3aeiicTBUU) opraHa,
IIPEIOCTABIISAIONIEr0 MYHULIUIIATIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OPTaHa, PEA0CTaBIISOIIETO
MYHUIIUIIATIBHYIO YCIYTY;

4) noBOJBI, HA OCHOBAaHUM KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHUEM M JEHCTBUEM
(Oe3nelicTBUEM) OpraHa, MPEAOCTABISIIONIET0 MYHHUIMIAIBHYIO YCIYTy, AOHKHOCTHOTO JIMIA
oprasa, MpeJoCTaBJIAIONIET0 MyHUIIUTIAIBHYIO YCIYTY. 3asBUTEIEM MOTYT ObITh NPEICTABICHbI
JOKYMEHTHI (TP HaJIM4YKH), TOATBEPKAAIOIINE JOBOIBI 3asBUTEIS, TUO0 UX KOIUH.

5.6. XamoGa, mocTynuBIIass B OpraHa, MPEIOCTABISAIONICTO MYHHIMIIATBHYIO YCIYTY,
MNOJJICKUT  PACCMOTPEHHMIO  JODKHOCTHBIM — JIMIIOM, HAJCJIEHHBIM  MOJHOMOYUSMH  I10
pPacCMOTPEHUIO Kano0, B TeUeHHE MATHAAIATH paboumx JHEH CO JHA €€ PErucTpaluu, a B
cly4yae OOXKajJoBaHHMsS OTKa3a OpraHa, MPEAOCTaBISIIONIET0 MYHULHUIAIbHYIO — YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IPEJOCTaBISIOLIEI0 MYHULIMIIAIbHYIO YCIyry, B IIpUEME
JIOKYMEHTOB y 3asIBUTEJIS JIMOO B UCTIPABICHUH JIOMYIIICHHBIX OMEYAaTOK U OMKUOOK WU B CITy4ae
00KaJIoBaHUSl HApYILIEHUS YCTAHOBJIEHHOI'O CPOKAa TaKUX MCIPABICHUM - B TEUEHHE MATU
pabounx JAHEW Co THS ee PErUCTPalH.

5.7. Tlo pe3yapTaTaM pacCMOTpPEHHsI  JKaJloObl ~ OpraHa, MPEIOCTaBISIONIETO
MYHUILIUNIATIBHYIO YCIYTY IPUHUMAET OJTHO U3 CIACAYIOIINX PEIIeHUI:

1) ynoBnerBopsier >kano0y, B TOM duciae B (opMe OTMEHBI NPHUHITOTO pEIICHUs,
WCIIPABIIEHUS JOMYIIEHHBIX OPraHOM, IPEIOCTABISIONIUM MYHULIUIIATBHYIO YCIYTY, ONEYaTOK U
OmMOOK B BBIAAHHBIX B pe3yJbTaTe MPEIOCTABICHUS MYHUIIUIAIBHOW YCIYTH JOKYMEHTaX,
BO3BpaTa 3asBUTENIO JCHEKHBIX CPEICTB, B3MMaHUE KOTOPBIX HE TMPEIyCMOTPEHO
HOPMAaTHUBHBIMU MpPAaBOBbIMU akTaMu Pocculiickoil ®enepauru, HOPMATUBHBIMH MPABOBBIMU
akTaMu cyobekToB Poccuiickoit denepanuu, MyHHIIUIAIbHBIMA IPABOBBIMHU aKTaMH, a TAK)KE B
UHBIX (hopMmax;

2) OTKa3bIBACT B YAOBIETBOPEHUU JKaTIOOBI.

5.8. He no3nHee qH$, CIEQYIONMIETrO 3a JHEM NIPUHATHUS PELIeHUs, yKa3aHHOTO B IyHKTE 5.7
HACTOAIIETO AJIMUHUCTPATUBHOTO pETJIaMEHTa, 3asBUTEN0 B MUCbMEHHOW ¢opMe U 1o
JKEJIAaHUIO 3asBUTENSl B AJIEKTPOHHOW (opme HampaBisieTcsi MOTHBUPOBAHHBIA OTBET O
pe3ynbTaTax pacCMOTPEHHUS KATOObI.

5.9. B cnyyae ycTaHOBJEHHS B XOJI€ WM MO pe3ylbTaTaM pacCMOTPEHHS KaloObl
MPU3HAKOB COCTaBa aJIMHUHHMCTPATUBHOIO NPABOHAPYIICHUS WU MPECTYIUICHHUS JOJKHOCTHOE
JUI0, HAJIEJICHHOE MOJTHOMOYHUSMHU 10 PAaCCMOTPEHUIO )KajJo0 B COOTBETCTBUU C ITYHKTOM 5.3
HAcCTOsINIEro AJIMHUHHMCTPATUBHOTO pErjaMEeHTa, HEe3aMEMJIMUTEIbHO HaIlpaBiIsieT HWMEIOIINECs
MaTepHuayibl B OpraHbl MPOKYPaTypPHI.
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